Ukiyo Lee Heddon
 Phone: (415) 647-8086
Email: ukiyo2@yahoo.com

OBJECTIVE
To secure a position in which I may successfully apply my skills and knowledge, adding value to the organization’s mission & goals.
RELEVANT EMPLOYMENT HISTORY
Staff Assistant, GS 0303-11/03
United States Department of Justice, Executive Office for Immigration Review 

San Francisco, CA

From: 6/2002 – Present
Contract Technical Analyst/Executive Assistant 

Falls Church, VA

From: 1/1999 ‑ 6/2002 

EDUCATION
San Francisco State University

San Francisco, CA

Master of Public Administration, MPA
39 Semester hours completed

Relevant course work:

· Probability and Statistics

· Introduction to Public Administration and Public Policy

· Research Methods and Data Analysis

· Microeconomic Analysis for Public Administration
· Managing Organizational Behavior
· Managing Human Resources
· Managing Budgets in the Public Sector
· Public Sector Management

· Strategic Public & Nonprofit Management
· Leadership for the Public and Nonprofit Sectors
· Policy Analysis

San Francisco State University  

San Francisco, CA

B.A., Economics ‑ 1/2007

GPA: 3.67 out of 4.00  

Relevant course work: 

· Probability and Statistics

· Statistical Methods and Interpretation

· Applied Public Finance  

Computer Learning Center  

Alexandria, VA

A.A.S., Computer Applications & Network Administration ‑ 1/1999  

GPA: 4.00 out of 4.00  

Relevant course work: 

· MS Windows

· MS Word

· MS Excel

· MS Power Point

· MS Access

· MS Outlook

· Business Communication Systems & Methods

EXCELLENCE REFERENCES AVAILABLE UPON REQUEST
